HerocyaapcrBenHoe 00pa3oBaTe/ibHOE YACTHOE YUPeKIeHHE J0N0THATEILHOTO
npogeccHnoHaNBLHOro 00pa3oBaAHUS
«MHCTHTYT NOBBIMEHHs] KBATHPHKAIMH H NPOdeccHOHAIBLHOI NOAr0TOBKH «Bbicmas
MIK0/1a NPAKTHYECKOi NCHX0/I0MHH B OH3Heca»

ITPUKA3

«20» staBaps 2015 1. Ne 01-O1
MockBa

06 ymeepaucoenuu Ilpasun enympentezo
mpyo06020 pacnopaoKa

B cootseTcTBrHE ¢ Tpeboanusmu Koncrurynueii Poceniickoit @enepaunn, TpyaoBbiM KoJEKCOM
Poccuiickoit ®enepamun, PeepansHbM 3aK0HOM 0T 29.12.2012 Ne 273-D3 «O6 obpasoanuy B
Poccuiickoit @enepaunm», Ycerasom OpraHusanud, B He/sSX periaMeHTalllH MOpsAIKa npueMa,
IepeBo/ia M YBOJIbHEHHs Pa0OTHHKOB, OCHOBHBIX I1paB, 005A3aHHOCTEH H OTBETCTBEHHOCTH CTOPOH
TPYIOBOTO IOTOBOPA, PeKHMa paboThl, BPEMEHH OT/bIXa, MPHMEHAEMbIX K paboTHUKaM Mep
TOOIIPEHHsS. W B3BICKAHHSA, a TAK)KEe MHBIX BOIIPOCOB PEryJHpPOBaHMA TPYIOBBIX OTHOWICHHH B
Opranu3zanus,

ITPUKA3BIBAIO:

1. VrBepauts u BBectH B JeiictBue I[lpaBuima BHYTpEHHEro TpYAOBOIO —pacmopsKa
(TIpunoxxeHue).

2. Pasmectuts I1paBuia BHyTPEHHETO TPYZOBOIO PaclopsAaka Ha OQHIMAILHOM caiTe.

3. KOHTpOJIb HCIIOJIHEHHUS HACTOSIIIETO IPHKA3a OCTABJIAO 3a COOOi.

Hpnnomeﬂne Ha JCCATH JIUCTax.

HupexTop 7;@,/3/ . P.A. 3otoBa
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HerocyaapcrBeHHoe 00pa3oBaTe/ibHOe YACTHOE yIPeKICHHE
JAOTOJIHATETLHOr0 NPodecCHOHATLHOro 00pa3oBaHHs
MHCTHTYT NOBBINIEHNS KBATHQHKAIMHA U IPOPecCHOHATLHOH NEpPenoAroToBKH
«Bpicmas Ixosna IMpakrugeckoii Ilenxosorun n busneca»

Ipunoskenue k TpukasyNe 01-O/1
ot «20» suBaps 2015 .

IlpaBuia BHYTPEHHEro TPYA0BOI0 pacnopsiaka
HerocyaapcTBeHHOro 00pa3oBaTe/IbHOI0 YaCTHOIO Y IpeKAeHHsI
JIONOJHHTEIHHOT0 NPogecCHOHAIBLHOr0 00pa3oBaHus
HHCTHTYTA NOBbIMIEHHS KBAJHPHKALNH H npogeccHoHANLHOM
nepenoaroToBku «Buicmast [lkona IIpakTuyeckoii Ilcuxonornu u
busneca»

1. OBILME TTOJIOXKEHWA

1.1. Hactosimue ITpaBuna BayTpenHero pacnopsaka Herocy1apeTseHHoro 00pa3oBaTeJILHOTO
yupeKIeHHs  AONOJHHTEIbHOr0  NpodeccHOHaILHOro obpaszopannsi  Mucruryra
NOBLIMIEHHs KBATHPUKAIHH U NPodecCHOHATLHONH MepenoAroToBKH «Bpicmas Ilkoaa
MpakTugeckoii Ienxonornu n busnecay (nanee — IIpapusa u Opranu3amnus) paspaboTaHbl B
cootBercTRuM ¢ KoncrtuTymmeit Poccmiickoit ®enepanuy, TpyToBBIM KOAEKCOM Poccutiickoi
®enepanun, GenepatbabM 3aKoHOM 0T 29.12.2012 Ne 273-®3 «06 ob6pazosanuu B Poccuiickoi
deneparuny», Ycrapom Oprani3aiu.

1.2. Hacrosmme [IpaBuia BHYTPEHHEro PAacropsiika SBIAIOTCS JIOKaibHbIM HOPMATHBHBIM
AKTOM, PErIaMEHTHPYIOIIMM TIOPS/IOK IPHEMA, IEPEBOAA U YBOJIBHEHHS pabOTHUKOB, OCHOBHBIE
npaBa, 0GS3aHHOCTH W OTBETCTBEHHOCTH CTOPOH TPYAOBOIO ZOTOBOPA, PEXKMM paboTel, BpeMs
OT/IbIXa, IPHMEHsEMbIe K paOOTHHKaM MEpPbI IIOOUIPEHHS ¥ B3bICKAHHUS, & TAKKE MHEIC BOITPOCHI
peryJIHpoBaHKs TPYIOBBIX OTHOIIEHHH B OpraHu3aiuy.

1.3. TIpaBuna, a TaKke BCE M3MEHEHHs M JOMONHEHUS K HAM NMPHHHUMAIOTCH H YTBEPXKIArOTCSA
npukasoM mupektopa Opranusanus. IIparia JeHCTBYIOT €3 OrpaHHYeHHs CPOKa (10 BHECCHHUS
COOTBETCTBYIOIIMX W3MEHEHMH U JOTIONHEHHI MM IPUHSATHS HOBBIX [Tpasmun).

1.4. PaBotonareneM B COOTBETCTBHH C HAcTOSAmMMH llpaBuiamMu BBICTYNACT OpraHusauus B
JIHIE JUPEKTOpa.

1.5. B ancino paboTHukoB OpraHu3alii, Ha KOTOPBIX paclpOCTPaHACTCA NEWCTBUE HACTOAIIMX
[TpaBm1, BKITIOYAIOTCS JIHIA, paboTalolye [0 TPYAOBOMY I0TOBOPY H 3aHMMAIOIIAE JIOKHOCTH
[1€JATOrHYeCKOr0, a[MHHACTPATHBHO-X034HCTBEHHOT0, y4eOHO-BCIIOMOTaTeIFHOTO EpCoHaNa.
1.6. C HacTosmmmu [IpaBriaMy aIMUHHCTPAIIS 3HAKOMAT PabOTHHKA TIPH NPHEME Ha pabory.
1.7. TIpaBuia pasMemaioTcs Ha WH(OPMAIMOHHOM CTEHAC H Ha opHIHATEHOM CaiiTe B CETH
WnTepuer.

2. TPYIIOBOM PACIIOPSIOK OPTAHU3ALIUN

2.1. B COOTBETCTBHH C TPYIOBBIM 3aKOHOJATEILCTBOM PEryIMPOBAHHE TPYIOBBIX OTHOIIEHHUH
OCYIIECTBIISIETCS TTyTeM 3aKJIFOYCHHs TPYAOBBIX JOTOBOPOB B nucbMeHHOM (Qopme. TpynoBeie
JIOTOBOPbI HE MOTYT COIEPIKaTh YCIOBUH, CHIKAKOIIMX YPOBCHD TIpaB 1 rapaHTHi pabDOTHHKOB,
YCTAHOBJICHHBIX TPYAOBBIM 3aKOHOATEIbCTBOM.

22. B Oprasusaugd  TNpeayCMOTPeHBI  JOJDKHOCTH  II@/IarorMHeckoro cocTaBa,
aIMUHUCTPATHBHO-YIIPABIEHYECKOro U y4eOHO-BCIIOMOraTeIbHOTO MepCoHaa.

K 1emarorngeckoMy COCTaBy OTHOCATCS JOJDKHOCTH: IIPENIOAaBATC/IH.



2.3. JlomxHoctH jupekropa OpraHusanuu, TIiaBHoro Oyxrajarepa OTHOCSTCS K
aJIMHHHCTPATUBHO-YIIPABICHYECKOMY [IEPCOHAIY.

[Topsinok npuema Ha paboTy AupeKkTopa onpejensercss YcrasoM OpraHu3aium.

24. K yueOHO-BciOMOraTeIbHOMY COCTaBY OTHOCSTCS JO/DKHOCTH:  YIPABIISIOIIM
MeHeKep, Au3aiiHep MPOeKTa, MAPKETOJIOT.

2.5. PabGornmku Opranm3anud B cBOOOJHOE OT OCHOBHOH paboThl BpeMsi HMEKOT IPaBoO
BBIIOJIHATE pa0OTBl HAYYHOTO XapakTepa W OKa3blBaTh 00pa3oBaTeNbHBIE YCIYTH IO
rpaKJIaHCKO-TIPaBOBLEIM J0roBopaM, B TOM umcie ¥ ¢ Opranm3aumeii. Ykazannas pabora He
periaMeHTHPYeTCsl TPYAOBBIM 3aKOHO/IaTEeIbCTBOM M HACTOSIIMMH [IpaBHiaMy.

3. TIOPAZIOK ITPUEMA, TTEPEBOJIA ¥ YBOJIbBHEHUA PABOTHHUKOB

3.1. Tlopsmox mpuema Ha paboTy BceX KaTeropuii paOOTHHKOB ONpENENsercss TPYIOBBIM
3akoHOaTebeTBOM Poccuiickoit @enepanuu.

3.2.  PaboTHHKH pealH3yIOT CBOE MPaBO HA TPY/ IyTeM 3aKJIIOYEHHs TPYJIOBOTrO JOTOBOpa O
pabote B Opranu3anum.

3.3. TpynoBo# poropop 3akimodyaercs B NHCBMEHHOM (opMe myTeM COCTaBIeHHS H
MOJNMUCAHHUST CTOPOHAMH €IMHOTO IMPAaBOBOTO AOKYMEHTA, OTPAXKaIOLIEro MX COIrIaCOBaHHYIO
JIOJIO TI0 BCEM CYINECTBEHHBIM YCJIOBHSM Tpyaa paborHuka. OIHH 3K3eMIUISp TPYIAOBOIO
Joropopa xpanurcs B Opranuzanuu, 1pyroi - y paboTHuka.

3.4. Ilpu npueme Ha paboty paGoTHHK 00s3aH NpeabABUTH aaMHHHCTpanuu OpraHu3anuu
CJIeIyIOIINE IOKYMEHTBL:

a) NacrnopT MK UHOH JOKYMEHT, YI0CTOBEPSIOLIMNA JIHYHOCTE;

0) TPyHOBYIO KHHIKKY, 32 HCKJIIOUEHHEM CIy4yaeB, KOrZa TPYAOBOHW MOTOBOP 3aKIIIOHYAETCs
BIIEPBBIE WIIH PAOOTHHK MOCTYIAET Ha paboTy Ha YCIOBHAX COBMECTUTEIHCTBRA;

B) CTPaxoBO€ CBHAETEIBCTBO IOCYIAPCTBEHHOIO IIEHCHOHHOTO CTPaxOBaHMUS;

r) 1oKyMeHT 00 o0Opa30oBaHMH, O KBAIH(GHKAIMKA WIH HAIMYHH CICHHATBHBIX 3HAHHUH - NpH
MOCTYIUIEHUH Ha paboTy, TpeOYIOIYIO CleHaIbHEIX 3HAHHM WIH CHelMabHON IOATOTOBKH;

n) ceuperenscteo MHH;

€) JOKYMEHTBI, TIOATBEPKAAOLINE YIEHBIE CTENIEHH M 3BaHMS;

) CBHIIETEIIBLCTBO 0 Opake/pa3Boje;

3) CIpaBKy O HAJIH4YHH (OTCYTCTBHH) CyIHMOCTH H (WiM) ¢akTa YroJoBHOTO IMPECIeIOBaAHUS
b0 O NMpPEeKpalleHUH YroJOBHOTO IMPECIEOBaHMs 110 peabHIMTUPYIOLMM OCHOBaHHSIM (st
NeIarorn4ecKux paboTHHKOB) '

1) METUIHHCKYIO KHHKKY

3.5. IIpuem nHa pabGoty B Opranuzauuio 0e3 NpeabsBICHHUS TEPEUUCICHHBIX IOKYMEHTOB HE
jomyckaercsi. Bwmecre ¢ TeMm, aamumucrpanus OpraHusanuu He BrpaBe TpeOoBaTh
NpeAbSBICHHUS JIOKYMEHTOB, IIOMHMO TIIPeyCMOTPEHHBIX 3aKOHOJaTeabcTBOM. Kpome
NEPEUUCICHHOr0, pabOTHUK MOJAeT MUCBMEHHOE 3asBJIEHUE ¢ IPOCKOOH O MPUHATHH Ha paboTy
Ha COOTBETCTBYIOIIYIO JIOJDKHOCTD.

3.6. Ilpuem nHa pabGoTy, Ha OCHOBAHMHM MHUCBMEHHOTO TPYAOBOrO JOroBOpa, odopmisercs
NPHKA30M JIHPEKTOpa, KOTOpbIH o0O0BABIsfeTcs pabOTHMKY 10J pacnucky. B mpukase
YKa3blBAETCS HAWMEHOBaHHWE JIOJDKHOCTH  (paboThl) B COOTBETCTBHH ¢  TapH(HO-
KBTH()HUKAHOHHBEIMH CIIPaBOYHUKAMHU paboT u npodeccuit pabounx, DODKHOCTEH CIIyKalux,
IITaTHBIM pAcCMHCAaHWEM M YCJIOBHS OIUIAThl TpPyJa B COOTBETCTBHH C JIOKAJIbHBIMH
HOPMAaTHBHBIMH aKTaMH, TPyA0BBIM 0roBopoM. [Ipu odopmiaeHnn TpyaOBEIX PaBOOTHOIIEHHH
¢ paborHukamu OpraHu3aluy IPUMEHSeT THIOBbIE (POPMbI PACIIOPAUTEBHBIX JOKYMEHTOB I10
KaJ[pOBOMY COCTaBY.

3.7. PaboTHHK, 3aKTIOUMBIINH TPYAOBOH J0TOBOP, 00A3aH MPHCTYNUTE K paboTe Ha CIIEAYIOLIHMA
JIEHb T10CJIE BCTYIUICHHS IOrOBOPA B CHIIY, €CJIH HHOE HE 00YCIOBIIEHO COTJIAlIEHHEM CTOPOH.
3.8. IIpu nmpueme Ha paboTy, a Takke B NMepHOJ AECHCTBHS TPYJOBOro JAOroBopa paboTojarensb
00si3aH 3HAKOMHTH pPAabOTHUKOB ¢ AeHcTByromuMH I[lpaBuinaMu BHYTpEHHEro pacrnopsika,
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MHBIMH  JOKAJTbHBIMM  HOPMATHBHBIMH M MHIMBHAYyalbHBIMH NpaBOBBIMH  AKTaMH,
OTHOCSIIMMHKCS K HX TTPO(ecCHOHATIBHOH 1 WHOM JIeATEIbHOCTH.

3.9. VII0JHOMOYEHHBIE PYKOBOAMTENH (IOKHOCTHBIC JIALIA) TaKXKe 00SA3aHBL:

«03HAKOMHTb PAbOTHHKA C TOpYYEHHOH paGoToi, ycHOBHSMH paGOTBI H omjaroi Tpyna,
Pa3bACHHUTH €I MpaBa i 00A3aHHOCTH;

epoBecTH OOydYeHHE, MPOHHCTPYKTHPOBATH, MPOBCPHTR 3HaHMsA pPAOOTHMKOB IO TEXHHKE
6e30MacHOCTH, IPOU3BO/ICTBEHHON CAHUTAPHH, THIHEHE TPYAa, TIPOTHBOIIOKAPHOI OXpaHe, IpH
HeoOXOIMMOCTH [TPOBECTH CTAXKUPOBKY, aTTCCTALHIO (mpoBepKy 3HaHHH, HABBIKOB paboTel) MO
oxpaHe TpyJa mnpu pabore ¢ HCTOYHHKAMH MOBBIIEHHONW ONAcHOCTH, a TaKkKe B HHBIX
YCTaHOBJIEHHBIX 3aKOHOM CITy4asiX.

3.10. Eciu paGOTHMK HE NPHCTYNHI K paGoTe B CPOK, HPELyCMOTPEHHBIH 3aKOHOM HJIH
COTJIAIIEHAEM CTOPOH B TEYEHHE OJJHOM xaenapHoil Hexenmw Oe3 YBKMTEBHBIX MPHHHH,
3aKTIOYEHHEBIH ¢ HUM TPYIOBOM J0T0OBOP aHHYTHPYCETCS.

AHHYJIHPOBAHHE J0TOBOPA OGOPMIIAETCS NPHKA3OM paGoToaareis.

3.11. [Ipy 3aKTOYEHHH TPYJOBOIO JIOTOBOpA COTIAIICHACM CTOPOH MOXeT ObITh 00YCIIOBIEHO
ACTbITaHHe pabOTHHKA B LENSX IPOBEPKH €ro COOTBETCTBHA nopyyaeMoii paboTe COriacHo
3aKoHOMaTeNsCTBy Poccumiickoii  Deepanyy. [Tpu 3amelneHun IODKHOCTEH B IMOPAIKE
KOHKYpCHOTO OTOOpa M HMHOTO, MPeayCMOTPEHHOIrO JOKAJIBHBIMH HOPMaTHBHBIMH aKTaMH
H30paHus, MCIBITAHWE HE yCTAHABIHBACTCH. B ciyyae HEYAOBIETBOPHTEILHOIO pesyibTard
HCTBITAHAS PAGOTHUK MOXeET OBITh YBOJICH IO pHuIMaTHBe paboTomarens. Y CIOBHE 06
HCTIBITAHAE (PHKCHPYETCsl B MHCbMEHHOM TPYAOBOM JIOTOBOPE, B MPOTHBHOM CiIy4ae pabOTHHK
CUMTAETCS IPUHATHIM 0€3 HCIIBITAHHS.

3.12. Opranmsanus BrpaBe NPUHUMATD pabOTHMKOB Ha YCJIOBHSX CPOYHOTO TPYHOBOTO
JI0rOBOpa ¢ co6Mo/IeHHeM 00X IIPAaBHIT 3aKOHONATEILCTBA Poccuiickoit denepanun.

3.13. B COOTBETCTBHH ¢ MPHKA30M O IpHEME Ha paboTy, a/MAHHCTPAIHs 06s3aHa B HeZICbHbIN
CPOK C/leNiaTh 3aIiCh B TPYJAOBOH KHIKKE pabOTHHKA, COTJIACHO 3aKOHO/IATENBCTRA Poccuiickoi
denepanun, VIHCTPYKIHH O MOPAIKES BEACHMA TPYIOBBIX KHH)KEK Ha NpPEANPUATHAX, B
yupeKIEHHIX M OpraHH3alusiX.

3.14. Ha paGoTaiommuXx 110 COBMECTHTENBCTBY, TPYAOBBIC KHIDKKH BEIyTCA 110 OCHOBHOMY MECTY
pabotel. Jlumam, paboTAIOMMM Ha yCIOBASX TOYACOBOM OIIATHI, TPY/0Bas KHI)KKA BBIAACTCHA
IIpH YCIIOBHH, 9TO JIaHHAs padoTa ABIACTCA OCHOBHOM.

3.15. TpynoBbie KHIKKH pabOTHHKOB XpaHiTCi B celide kampoBoil cmyxOs1 OpraHu3aluy. @
KQKIOH 3aIMCHIO, BHOCHMOM Ha OCHOBAHMH IpHKa3a B TPYAOBYIO KHIKKY, aJIMHHHCTpAIUsL
00s3aHa 03HAKOMMUTE €€ Biajieliblia Mo/l paclucKy B JIMYHON KapTO4Ke.

3.16. Ha kaxa0oro paGoTHHKA BEIETCS JIMYHOE JIEJIO, COCTOAMIEE U3 3aBepEHHOM KOIMH NpHKa3a
o mpueMe Ha paboTy, KONHH JOKYyMEHTA 06 obOpazoBannd # (HIJIH) npodeccHOHAIBHOH
[IOATOTOBKE, KOIHil TOKYMEHTOB, TIPe/bSBIAEMBIX NPH IIPHEME Ha paborty. 371ech e XpaHUTCs
OJIMH HK3eMIUIApP MHCBMEHHOTO TPYA0BOI0 10Tr0BOpa. Kpome Toro, paboTHHMK 3aIOJHACT JIUCT 110
yueTy KaJpoB s PHOOIICHAS K JINTHOMY JEIY.

3.17. Jlaunoe neio paboTHHKA XpaHHTCs B OpraHu3aliy. [locine yBONbHEHHS - B apXHBC
OpraHu3alii CPOKOM J10 75 NeT.

318. K [eJarord4eckoil JeATeNbHOCTH [ONMyCKAroTCs JIAIA, MMEIOMIAe npodhecCHOHAIBHOE
obpa3zoBanye, a TakXkKe OTBEHAIONINE HHBIM TpeGoBaHHsIM 1O MPOQHIIO U YPOBHIO oOpazoBaHus
(HamMYHe Y4EeHOrO 3BaHUs, yUeHOM CTEIeHH, CTaxka npodeccHoHaTLHON AeATEIBHOCTH H ap.),
COCTOSIHAIO 3JI0pOBbs B COOTBETCTBHH C Tapu(HO-KBATH()UKAMUOHHBIMA  XapaKTCPUCTHKA H
Tpe6OBaHUSIME JEHCTBYIOIIETO 3aKOHOIATE/ICTEA 06 00pazoBaHKH.

3.19. Hapsiay co INTaTHBIMA NpenoaaBaTe/IaMH y4eGHBII MpoIece MOTyT OCYIIECTBIATD JIALA,
cOOTBeTCTByIOIMe  TapudHO-KBaTH(HKAIMOHHEM XapakTepucTHKaM  Ha  YCJIOBHAX
COBMECTHTEIHCTBA MITH 109aCOBOU OTIIATBI.



3.20. TlpereHmeHTy Ha MIOJDKHOCTH HAy4HO-TIEJaroru4eckoro paboTHHKAa MOXKeT OBITh
NpPeUIOKEHO MpeAcTaBuTh (paspaboraTh) METOAMKY IPOBEACHMS 3aHATHH 10 ydeOHOM
QUCUHUILIMHE, IporpaMMy M pabouuii TeMaTHYECKHH IJ1aH 3aHATHH.

3.21. Ha mnemarorudyeckwe MIODKHOCTH HE MOTYT OBITh NpPHHATH JIMI@A, KOTOPBHIM 3Ta
JIeSITeJIbHOCTh 3alpelleHa IMPUTOBOPOM CyJa MM IO MEIWIWHCKUM II0Ka3aHUsM (IIepedeHb
MEJMIMHCKHX IpoTHBONMOKa3aHuil onpenensercss [IpaButenscrBom Poccuiickoit ®enepanun).
He mMoryt OBITH NPHHATBEI TaKXKe JIUIA, CyJUMBIE 332 YMBIIUICHHBIE TSXKKHE U 0c000 TSHKKHE
NpeCTYIUIEHHS, IIPEYyCMOTPEHHBIE 3aKkoHoAaTenscTBOM Poccuiickoit Meneparm.

3.22. Tlogbop u paccTaHOBKa KaIpOB OTHOCATCS K KOMIIETEHIMHM AaJMHHUCTPALUH, MO3TOMY
OTKa3 aJMHHHCTPAIlMH B 3aKIIOYEHHH TPYAOBOTO IOrOBOpa HE MOXET OBITh OCIOpEeH B
cyne0HOM MOpsiIKe, 32 HCKITIOUEHHEM CITydaeB, IPEeIyCMOTPEHHBIX 3aKOHOM.

3.23. TlepeBox Ha apyryio paboty B npenenax Opraausanun opopMiseTcs MPHKA30M JUPEKTOpa
OpraHu3anuy, Ha OCHOBAaHHH KOTOPOTO JIeJIaeTcsl 3alUCh B TPYAOBOH KHIJKKE paboTHMKa (3a
HCKITIOUYECHHEM CIIy4aeB BPEMEHHOTO TIEPEBO/IA).

3.24. Ilpekpamenue TPyIOBOrO JOroBOpa MOXET HMETH MECTO TOJIBKO II0 OCHOBaHHSIM H B
nopszKe, NpeAyCMOTPEHHBIM 3aKOHOAaTeLcTBOM Poccuiickoit Menepanuu.

3.25. Tlo uMcTeYeHHH CpoKa TPYZOBOIO JIOrOBOpa TPYAOBHIE OTHOIICHHUS C INPENOJABATE/IAIMH
IPEKPALIAOTCS.

3.26. PaboTHMKk MMeeT IIpaBO pacTOPTHYTH TPYAOBOH JIOTOBOp, 3aK/IIOYEHHBIH Ha
HEOTIPEIENICHHBIH CPOK, MpeAyNnpeIdB 00 3TOM aIMHHHUCTPAIMIO THCEMEHHO 34 JIBE HEJIEIIH.

[lpu pacTropkeHHH TpPYyJOBOrO JOTrOBOpa MO IPUYMHAM, MPEIYCMOTPEHHBIM JEHCTBYIOIIMM
3aKOHOATEIbCTBOM, AJMHHHUCTpALMs MOYKET PpacTOPrHyTh TPYJOBOH JIOTOBOPp B CpPOK, O
KOTOPOM IIPOCHT PabOTHHUK.

3.27. HeszaBucHMO OT NPHYMHBI MPEKpAlIEHHs TPYIOBOIO JOroBOpa aIMHHHCTpAIHs
Opranuzaruyu o0s3aHa:

*M3]1aTh NpHKa3 00 yBOJIbHEHHH pPabOTHHKA C YKa3aHHEM CTaThH, a B HEOOXOMHMBIX CIydasX M
nyHkrta (qacti) cratb TK P®, nocinyxuBiieit ocHOBaHHEM ITpeKpalieHus TPYA0BOTrO J0roBopa;
*BbIIaTh Pa0OTHUKY B JIEHb YBOJbHEHHS O(QOPMIIEHHYIO TPYIOBYIO KHHIKKY C BHECEHHUEM B HEe
3amiucH 000CHOBAHUS YBOJBHEHHS B TOYHOM COOTBETCTBHHU € (DOPMYJIMPOBKAMH JIEHCTBYIOIIETO
3aKOHOJATEIbCTBA U CO CCBUIKOH Ha COOTBETCTBYIONIYIO CTaThIO, ITYHKT 3aKOHA;

*BBIIIJIATUTH PAOOTHHUKY B IEHb YBOJILHEHHUS BCE NPHUMTAIOLIMECS EMY CYMMBI.

3.28. JlHeM YBOJIbHEHHUs CUHTAETCS MOCIICAHHMN AeHb paboThI.

3.29. Ilpu moixy4eHHH TPYJOBOH KHMIKKH B CBSI3M C YBOJBHEHHEM pabOTHHK paclHCHIBAeTCs B
TUYHOM KapTodke ¢opMbl T-2 B KHUre ydeTa JABHIKEHUS TPYAOBBIX KHHIKEK M BKJIAJBIIICH K HUM
H B TPYZOBOH KHIIKKE.

3.30. Kpome Ttoro, nemarormueckue pabOTHHKH (paOOTHHMKH, 3aHHMAKOIIME JIOJDKHOCTH
npodeccopcKo-NpenoiaBaTeIbckoro  cocraBa) MOTYT OBITH  YBOJIEHBI 10 HHHIIHATHBE
paboTojaTens 1o CAeAYOUMM ClIeHaTbHBIM OCHOBAHHSIM:

*IIOBTOPHOE B T€UEHHE OHOI0 roja rpydboe HapymeHue Ycrasa;

*[[PUMEHEHHEe, B TOM YHCJIe OJIHOKPaTHOE, METOJOB BOCIIMTAHMS, CBA3aHHBIX C (PU3UYECKHM H
(MJTH) ICUXHYECKUM HACHJIHEM, Hall JTHYHOCTHIO 00y4aroIerocs;

*[I0SIBJICHHE Ha paboTe B COCTOSHHM AajJKOIOJIBHOIO, HApPKOTHYECKOTO WM TOKCHYECKOIo
OTbSIHEHHS

3.32. Ilpekparenue TpyI0BOTO AOroBOpa 0GOPMIISIETCS TPHKA30M IUPEKTOPA.

4. TIOPSIJIOK BBITUIATBI 3APABOTHOM ITJIATBI

4.1. AnmunaucTpanus o0si3aHa CBOEBPEMEHHO ITPOM3BOIUTE pacdyeTsl ¢ pabOTHHKAMH IO OILIaTe
TpyZa, a Takke HH(GOPMHUPOBATH IMOJydaTeJed O COCTAaBHBIX 4YacTsAX 3apabOTHOHM IIaTHI,
pa3Mepax ¥ OCHOBaHMSX IPOHM3BEIEHHBIX yJepiaHuH, a Takxke o0 obmei neHexHod cymme,
nojexKanel BelliaTe Ha pyKu. BeimiaTel 3apaboTHOM 11aThl IPOU3BOAATCS JBaXKIbI B MECSIIL.
4.2, 3apaboTHas niarta KakJ10ro COTpyAHHKaA oTpakeHa B llITaTHOM pacniicanuu.



4.3. 3apaboTHas muaTa KaxJI0ro pabOTHHKA 3aBUCHT OT €ro KBaTM(UKAITHH CIIOKHOCTH
BBIOJHIEMO#H pPaboTHI, KOJIMYECTBA M Ka4eCTBa 3aTPaueHHOr0 TpyAa.

4.4, 3apaboTHas IUTaTa BBIIUIAYABACTCA 32 BBINOIHCHHC HMH GyHKIHOHATBHBIX 005A3aHHOCTEH H
paGoT, MpeyCMOTPEHHBIX TPYAOBBIM JI0TOBOPOM. BrinosiHeHre pabOTHAKOM JIOTIOTHHTETBHBIX
paGoT 1 00s3aHHOCTEH OIIAYUBAETCS MO JOTIOTHUTEILHOMY COTIAMICHHUIO.

4.5. 3apaboTHas IUIATA BHILIAYMBAETCS HEOCPEICTBEHHO CaMOMy paboTHHKY.

4.6. Pasmep 3apaGoTHO IUIaTHl K&XKIOTO OTJEIBHOTO PabOTHHKA SBIISCTCS KOH(pHICHIHAIBHOM
uadopmanueii. [109TOMy paGOTHHKH, KOTOPBIM, B CBSI3H C HX TPYIOBbIMH (GyHKIHAMH, TaHHAS
uH(OPMAIIHS JOCTYIIHA, HECYT AMCLHUILIHHAPHYIO OTBETCTBEHHOCTD 34 €€ pasriialeHle TPeTbHM
JTHIAM.

4.7. 3apaGoTHas miaTa BBIIACTCA IO IUIATEXKHBIM BEJOMOCTAM, PACXOXHBIM oprepam H
nepedrcIseTcs Ha TMYHbI cyeT paboTHHKa. KakoMy cOTpyIHAKY OpraHu3anyy NpH BBIILIATE
3apaGOTHOM IIATHI BBIAIOTCS PACYCTHBIE JIACTKH, COAEPIKAIIHEC MOIHYIO uHpopmManuio 060 Bcex
COCTABJISIONIMX YAaCTsAX 3apaboTHOM IIaThl, IPUYHMTAIOLIEHCS eMy 3a COOTBETCTBYIOIIHH NEPHO,
a TAaKkKe 0 pasMepax U OCHOBAHHUSX MPOHM3BENEHHBIX yIepkaHuil 1 00IeH cyMMe, MoUIeKameH
BBITLIIATE.

4.8. TIpd COBNAJEHMH YCTAHOBJIEHHOrO [HsA BBILIATEL C BBIXOJHBIM  HJIH HepaboyuM
[pasIHAYHBIM JTHEM, BBIILIATA 3apabOTHOM IUIAThl I0JKHA IIPOM3BOUTECS HAakaHyHe 3TOTO JHA.
4.9. Omyara OTITycKa JI0JKHA TIPOM3BOIUTECS HE M03/IHee, YeM 33 TpH AHA [0 €ro Hadaja. Ecnu
B yKa3aHHBIE CPOKH CpeIHMH 3apabOTOK BBITLIAYCH HE 6bU1, pabOTHHK BIpaBe TpeOOBaTh
IIEpPEHECeHHs OTITYCKa.

4.10. YponpHseMbiM paGoTHHKaM 3apa0oTHas MUiaTa BBIUIAYMBACTCA HE MO3JHEE IHA HX
YBOJHHEHHS.

5. PABOYEE BPEMJI

5.1. PaBouee Bpemsi - BpeMs, B TE€UEHHE KOTOPOIro pabotauk B coorsercTBuu ¢ [lpaBuiamu
BHYTPEHHero pacropsiaka OpraHu3alii U YCIOBHAMH TPYAOBOTO J0roBopa A0/DKEH HCIIOTHATh
TpyI0BBIE 00A3aHHOCTH.

5.2. TIpoao/mKATEIBHOCTE pab0oyero AHs COCTABIIACT: MPH [ecTHIHEBHOM paboueit Hexene — 7,5
4acoB B JICHb C NOHEIETBHAKA [0 BOCKPECEHBE, CPEZIa - BBIXOIXHOM;

5.3. Jns memarorHyeckoro Cocrapa  yCTaHaBIABACTCA mecTHYacoBoi paboumii  JICHB,
COKpaleHHas pafodas HeNeNns H  YyUIMHCHHBIH OIUTAYMBAEMBIM OTIYCK B MOPSJIKE,
YCTAHOBIIEHHOM 3aKOHOZIATeNCTBOM PoccHickoM denepanu.

5.4. YuebGHas Harpy3ka JUisl JIAII [Iearoru4eckoro cocrasa nudQepeHInpOBaHO, B 3aBHCUMOCTH
OT 3AaHUMAEMOii IOJKHOCTH, C YIETOM BPEMEHHM Ha METOJIMYECKYIO pa3paboTKy KypcoB JIeKITHH,
yueOHO-METONMYECKOH  JIOKYMEHTAlliH,  3aJaHdi,  IporpaMm,  IJIaHOB, Hay4HO-
HCCIIeIOBATEMbCKON B IPYrol paGoThl, BRITEKAKOMIEH U3 3aHUMAEMOH JIOJDKHOCTH.

5.5. Pa6oTa B [OPS/IKE COBMECTHTEINBCTBA, PA3PEUICHHOTO JCHCTBYIOUIMM 3aKOHOAATEILCTBOM,
mpo)eccopCKO-IPEIoIaBaTeIbCKUM ~ COCTaBOM, @ TaKiKe HHbIMH paboTHHKaMH  JOJDKHA
BHITOHATHCA BO BHepabodee MO OCHOBHOM OJ/DKHOCTH BpEMs W HE MOXCT IPEBBIIIATH
[I0JIOBHHY MECSYHOM HOPMBI pab0o4ero BpeMEHH.

5.6. Bpems Hauana ¥ OKOHYaHHs pabOdYero JHs, BPeMs M IPOJOIKHTEIBHOCTE obeneHHoro
nepepbiBa paGoTHHKOB OpraHu3aliuy yCTaHABIMBACTCA MPHKA30M THPEKTOPA.

5.7. B Opranu3aiy yCTaHOBJICHA HIECTHIHEBHAS pabouast HeJIeNs ¢ OJHMM BBIXOJHBIM IHEM
(cpena).

gagasio pabotsr — 10.00. yac;

s[iepephIB VIS OTABIXA ¥ MUTaHHsA MPOJOJDKATCILHOCTRIO 1 uac, B mepuos ¢ 14 gacos 00 MuHYT
10 15 gacoB 00 MHHYT.

soKoH4aHHe paboThl — 17 yacoB 30 MUHYT.

TTpoI0/DKHTENBHOCTE pabOThl HAKAHYHE MPa3IHHIHBIX JIHEH YMEHBINAESTCs HA OJIUH Yac.



5.8. Vi3MeHeHHe BpEeMEHH HaJala M OKOHYaHHsA paboyero MHSA Ui KOHKPETHOTO paboTHHKA
BO3MOXKHO C pa3pelIeHus JUPEKTOpa.

5.9. JIna pama paGOTHHKOB, OTHOCSIIMXCS K XO3SHCTBCHHOMY II€PCOHAIY, LA yuebHO-
BCTIOMOTATELHOrO COCTABA MPOJIOKUTENHHOCTh pabodeii HeJle/H yCTaHaBIMBAETCS TaK, YTO0b!
IPOJOIDKUTENBHOCTE Pabovero BPEMEHH 3a YYETHBIH TEPHOJ HE NPEBbINIATa HOPMAILHOTO
yucia paboymux 4acos.

5.10. PykoBomuTend CTPYKTYPHBIX IOJIpa3jieieHHd 00si3aHbl OpraHM30BaTh Y4YeT SBKH Ha
paboty u yxoza ¢ paboThl.

5.11. Tlpn HesiBKe Ha pabOTy IO YBaKHTENBHOH MpH4MHE, PaGOTHHK 00s3aH B NMEPBBIH JCHB
H3BeCTHTh 00 OJTOM CBOEro HEMOCPEJACTBEHHOI0  PYKOBOJMTENS C  MOCIEAYIOIMIHM
pEICTAaBICHHEM ONPaBIaTe/IbHOTO TOKYMEHTA.

5.12. PaborHHKa, ITOSBHBIIErocsi Ha paboTe B COCTOSHHH AJIKOTOJIBHOIO, TOKCHYECKOIO HITH
HAPKOTHYECKOTO ONbSHEHHUs, aMIHUCTPAIlUS HE JIONYCKaeT K padoTe B IaHHbIH paboumii 1eHb.
[losBneHne Ha paboTe B HETPE3BOM COCTOSHHM, WM B COCTOSHHM HAapKOTHYECKOIO M
TOKCHYECKOT0 ONbSHEHHS BJeUeT 3a co00i Mephl AMCIMILIMHAPHOTO B3BICKAHUS M MOXKET OBITh
OCHOBaHHEM JUIi PACTOPIKEHMSI TPYJAOBOTO JIOTOBOpA ¢ NaHHBIM PabOTHHKOM IO MHHMIMATHBE
PaGoroparens.

6. BPEMS OTJIBIXA. EXXEI'OZIHBIE OIVIAYMBAEMBIE OTITYCKA

6.1. Bpems oTabixa - BpeMms, B TEYeHHe KOTOPOro pabOTHHK CcBOOOJEH OT HCIIOIHEHHS
TPY/JIOBBIX 0053aHHOCTEH U KOTOPOE OH MOJKET HCIIOIB30BATh IO CBOEMY YCMOTPEHHIO. Bunamu
BPEMEHH OT/IbIXA ABJIAIOTCA:

s[IepephIBEI B TeYeHHE paboyero JHs,

*BBIXO/IHbIE JIHY (€XKEeHe e IbHBIA HeTIPePhIBHbINA OT/IBIX);

sHepaboure npa3HUYHbBIE THH;

*OTITyCKA.

6.2.  IIpomo/KHTETHOCTD TIEPephIBA IS OT/IbIXA U MHTAHKS /15l PAOOTHHKOB YCTaHOBJICHA C
14.00 no 15.00 gacos.

6.3.  OuepemHOCTH MNPEJOCTABICHHS €XKETOJHBIX OIIAYMBACMBIX OTIIYCKOB paboTHUKaM
ycTaHaBIMBaeTCA TpaQUKOM  OTIYCKOB, YTBEpKAaeMbiM  paboTojareneM € y4eTOM
He0OX0IMMOCTH oOecnedeHus HopManbHOi paboTel OpraHu3alnH.

6.4. KomumuecTBO MAHEH €KEroJHOr0 OIUIAYMBAEMOro OTIYCKa YCTaHABIMBACTCA UL
pa3TMYHBIX ~KaTeropuii pabOTHHKOB, COIJIACHO — TPYJIOBOMY  3aKOHOZAATEIBCTBY. Js
TIPeNo/aBaTeNbCKOr0 COCTaBa IIPOJIOJUKUTENIBHOCTE  €KETOJHOro  OTIyCKa COCTAB/IACT 56
KaJIeHIapHBIX [HEl, 18 pabOTHHKOB XO3AHCTBEHHOTO M y4eOHO-BCIIOMOraTe/IbHOTO IepcoHaa
@XKero/iHbIi OTIyCK cocTaBisieT 28 KaneHIapHbIX THEeH.

6.5.  IlpenocraieHne OTIMyCKa [0 YACTAM (IIPH 3TOM XOTs Obl O/iHA U3 YaCTel ITOro OTMyCKa
JI0JKHA OBITH HE MeHee 14 xaneHIapHbIX JHEl), IepeH0oC OTIYCKa H OT3BIB H3 OTIIYCKA, B CBA3H
C IPOH3BO/ICTBEHHOMH HEOOXOAMMOCTEIO, JIOTYCKAETCs € COrJIacksi pabOTHHKA.

7. OCHOBHBIE ITPABA U OBA3AHHOCTH PABOTHHMKOB

7.1.  IlpaBa u 06s3aHHOCTH PAbOTHHKOB B CBS3U C OCYIIECTBICHHEM TPYIOBOH (GyHKIHH,
00yCIIOBJIEHHOM COIJIAEHHEM CTOPOH, MPEXyCMOTPEHBI TPYAOBBIM JIOTOBOPOM, VYcraBom
OpraHu3amuy u 3aKoHoaTenscTBoM Poceuniickoit Mezepanun 00 00pasoBaHuM U Tpy/e.

7.2.  Kaxnasni pabOTHHK HMEET MPABO HA:

*3aK/TIOYEHHE, W3MEHEHHE W PacTOp)KEeHHE TPYJAOBOr0 IOroBopa B IMOPSAAKE H Ha YCIOBHSX,
KOTOpble yYCTaHOBJIEHBI TPYJOBBIM 3aKOHOMaTeNbCTBOM Poccuiickod ®enepaiud, HHBIMH
(benepanbHBIMU 3aKOHAMM,;

eIpesiocTaBiieHne eMy paboThl, 00yCI0BIEHHON TPYIOBBIM JIOTOBOPOM;

spafouee MeCTO, COOTBETCTBYIONIEE YCIOBHAM, INPEAYCMOTPEHHBIM OCYAapCTBEHHBIMU
CTaHJapTaMH OpraHu3aluH U 0€30MacHOCTH TPYyAa;



*CBOEBPEMEHHYIO U B IOJHOM 00BEMe BBILIATY 3apabOTHOM IUIAaThl B COOTBETCTBHH CO CBOEH
KBaTH(HUKALUEH, CII0KHOCTBIO TPY/Ia, KOJTHYECTBOM H Ka4eCTBOM BBINIOJTHEHHOH paboTsl;
*[IpeJIOCTaBICHHEM €)KEHEJEeNbHBIX BBIXOJAHBIX JHEH, Hepabouux Mpa3sJHUYHBIX JIHEH,
OIJIAYMBAEMBIX €)KETOJHBIX OTIYCKOB;

*[IOJIHYIO JOCTOBEpHYIO HHGpopManuio 00 ycloBHSX TpyAa ¥ TpeOOBaHMSAX OXpaHbl TpyJa Ha
pabouem mecre;

*npo)eCCHOHATBHYIO TOATOTOBKY, MEPEeNnoAroTOBKY H IOBBINIEHHWE CBOeH KBalH(HUKAlHH B
NOpsijIke, YCTAHOBJIEHHOM TPYIOBHIM 3akoHojaresnscTBOM Poccuiickod Denepaiiu, HHBIMH
(benepaibHBIMK 3aKOHAMH;

*[10J1b30BaHKHEe HH(POPMALMOHHEIM B MeToguYeckuM Gornom OpraHu3anuy, ycIyraMi yueOHbIX,
METOIHYECKHX, COLHATBHO-OBITOBBIX MOApa3IeIeHHIA;

*MaTepPHATBHO-TEXHHYECKOE W OpraHH3alHoOHHOe obecnedyeHHe CBOEH NPOQecCHOHAIBPHOH H
HAY4HOM JesTeIbHOCTH;

*y4acTBOBATh B OOCY)KACHHH M PEIICHHH BaKHEHIIHX BOIIPOCOB yueOHOH, Hay4YHOH, TBOPYECKOH
¥ MIPOM3BOICTBEHHOM JiesiTenbHOCTH OpraHu3alyy, B TOM YHC/IE Ha OCHOBE WIEHCTBA B COCTaBe
OpraHoB YIpaBJIeHHS,

*y4acTBOBATh B (POPMHUPOBAHMHU COZEpiKaHUs 00pa3oBaTENbHBIX IPOTPaMM, BEIOOpPE METOIOB U
cpencTB oOyueHHsl, 00ECTIEYMBAIOIIMX BBICOKOE KayecTBO Y4eOHO-METOJHYECKOro M Hay4dHO-
OpraHH3aIHOHHOTO MpoIecca;

*3alIMTY CBOMX TPYAOBBIX IIPaB, ¢BOOOJ M 3aKOHHBIX MHTEPECOB BCEMH HE 3alpelIeHHBIMH
3aKOHOM CIIocoOaMu;

*3alIUTY CBOEH MpopecCHOHANBHON YeCTH H JOCTOMHCTBA;

*BHOCHTB ITPEIOJKEHHMS 110 COBEPIIEHCTBOBaHMIO paboTel Opranu3anuu;

7.3. PabotHuku Opranusanuy o0s3aHsl:

*100POCOBECTHO MCIOJHATE JOJDKHOCTHBIE OOS3aHHOCTH, B COOTBETCTBHH C Y CTaBOM
Opranusanuu, HacTosmuMH [IpaBuIaMu B JOIDKHOCTHBIMH MHCTPYKLIHUSAMHE;

*B IpejesiaX CBOMX JIO/DKHOCTHBIX OOS3aHHOCTEH MCIHOJHATH IPHKa3bl, PaclopsKeHHS H
yKa3aH¥sl, BBILIECTOSIINX B IOPSAIKE TOTIYMHEHHOCTH PYKOBOJAMUTENEH, OTJaHHBIE B MpeJiesiaX uX
JOJDKHOCTHBIX TTOJTHOMOYHIA;

*IIO/IEP’)KHBATH YPOBEHb KBATH(HKALMH, AOCTATOYHBIH I MCIIOJHEHHS CBOMX JIOJKHOCTHBIX
0053aHHOCTEH U MOCTOSIHHO MOBBILIATH YPOBEHB CBOEH NMpodeccHoHaIbHOM KBaTH(pUKAIIUI;

*HE pasrjaliarh CTaBIIHE €My H3BECTHHIMH B CBA3M C MCIOJHCHHEM IOJDKHOCTHBIX
00s3aHHOCTEH CBE/ICHHS, 3aTPArdBaAIOLINE YACTHYIO JKH3Hb, YECTh U JOCTOMHCTBO I'paX</iaH;
*0epeKHO OTHOCUTHLCH K HMYIIECTBY paboTojaTens U ApyruX pabOTHHKOB;

scoOmonate TpeOOBaHHS IO OXpaHe TpyJda, TeXHHKe Oe30macHOCTH, MPOHU3BOJCTBEHHOM
CAaHWUTAPHH, TUTHEHEe TpyJAa W  NPOTUBOMOXKAPHOM  OXpaHe,  NPeAyCMOTPEHHBIE
COOTBETCTBYIOIIMMH [TPABHJIAMU H HHCTPYKIIHSMH;

*COZIepKaTh B MOPSIKE ¥ YUCTOTE CBOE pabouee MeCTo;

*BeCcTH ce0sl JOCTOMHO, BO3JEP)KHBATHCS OT MEHCTBHM, MEIIAIOMUX JPYrHM paboTHHKaM
BBINIOJIHATh MX JO/DKHOCTHBIE O0S3aHHOCTH, OBITH KOPPEKTHBIM H TaKTHYHBIM B OTHOIIEHHH
o0y4aroImuxcst H COTPY/THHKOB,

7.4 Ilenaroruyeckue pabotauku Opranus3anuu o0s3aHbl:

*00ecriedrBaTh BBICOKYIO (G (EKTHBHOCTh y4eOHO-BOCIIMTATENBHOTO U HAYYHOIO MPOILECCOB,
pa3BUBaTh y OOYYAIOUIMXCS CAMOCTOSITEILHOCTh, MHUIIMATHBY, HPABCTBEHHOCTh, TBOPYECKHE
CIOCOOHOCTH, PYKOBOIUThH HAYYHO-UCCIIEI0BATEeNbCKOM paboToi;

*BEINIOJIHATE y4eOHYI0O M MeTOOuuecKylo paboTy, OpraHW30BBIBATH W KOHTPOJIMPOBATH
CaMOCTOSTENIbHYIO paboTy 00yJaromuxcs;

*BECTH Hay4HbIe HCCJIe0BaHus, o0ecreyrBaloue BHICOKHM Hay4dHBIH ypOBEHBb COIEp)KaHMs
o0Opa3oBaHMs, AKTHBHO BOBJIEKATh B HUX 00y4arOmuUXCs;

*BBINOJIHATh HAY4YHO-HCCIIEI0BATENILCKYIO paboTy B yCTAHOBICHHBIE CPOKH HA BBICOKOM Hay4HO-
METOHYECKOM YPOBHE;



*[IPUHAMATH YYaCTHE B PeaH3alluH J0rOBOPOB O TBOPYECKOM COAPYIKECTBE C OpraHU3alHAMH;
*0becneunBaTh BHEIPEHHE HAYIHO-HCCIIEI0BAaTEIbCKHX pa3paboToK B yu4eOHBIH mpoLecc;

*HECTH OTBETCTBEHHOCTHh 3a aKTYaJIbHOCTh HCCIEJI0BAHMM, BBINOJHEHHE HX B YCTAHOBJICHHBIC
CPOKH, JIOCTOBEPHOCTb M KaUeCTBO MOJIyYEHHBIX Pe3yIbTaTOB;

*[IOCTOSHHO MOBBIIIATH CBOM MpodheCCHOHATBHBIN 1 00IEKyIbTYPHBIN YPOBEHb.

7.5. Kpyr o6s3aHHOCTEH, KOTOPBIC BBINOIHSET KaXKIbIH COTPYIHHK MO CBOEH CHENHAIBHOCTH,
KBAMM(UKAIME WIH JO/DKHOCTH, ONpe/eNsercs MNODKHOCTHOH HMHCTPYKIHEH H JIOKAIBHBIMH
HOPMATHBHBIMH aKTaMH, YTBEPKICHHBIM B YCTAHOBJICHHOM IIOPS/IKE.

7.6. TlpaBa W OOS3aHHOCTH aJMHHHCTPATHBHO-XO3SHCTBEHHOI0, HH)KCHEPHO-TEXHHYECKOIO,
y4eGHO-BCIOMOTATEIFHOT0 ¥ WHOTO MepCcoHasa, BKIIOYas oOIIpe IpaBOMOYMs pabOTHHKOB H
TpaBHIa OpraHM3alii HX TPYJa, ONpeJIeNAloTCs 3aKoHoAaTeIbeTBOM Poceuiickoit Peneparuu o
tpyne, Ycraom Opranm3anud, HactosiuMu [IpaBuinamu, J0/DKHOCTHBIMH HHCTPYKIMSAMH,
pa3paboOTAHHEIMHM ¥ YTBEP/KICHHBIMH B YCTAHOBJICHHOM IIOpSJKE Ha OCHOBE OOUMX TapH(HO-
KBaTH()UKAHOHHBIX TPeOOBAHHUM, M TPYIOBBIM 10TOBOPOM.

8. OCHOBHBIE ITPABA U OBA3AHHOCTU AIIMUHUCTPALIUA

8.1. Oprauusarus obasaeT cleTyIOIUMA OCHOBHBIMU NIPaBaMU:

*peaIH30BBIBATH 00Pa30BaTEe/IbHEIC IPOrPAMMEL B COOTBETCTBHH C IOJYYEHHBIMH THIIECH3HAMH;
*CaMOCTOSATENILHO pa3pabaThiBaTh U YTBEPKIaTh MPaBHiIa MPHEMa B YaCTH, HE IPOTHBOPEYAIeH
3aKoHoIaTeNbeTBY Poccuiickoii @enepanuu;

*OKa3bIBaTh IUTATHBIE 0Opa3zoBaTeNbHBIE YCIYIH IO JOTOBOPAaM C IOPHAMYECKHMMH M (WIIH)
(pU3UYECKUMU JTUIIAMH;

*BECTH NIEPETOBOPHI M 3aKII0YATh JOTOBOPEI ¢ IPEICTABUTEIBHBIMA OPraHaMu 00Y4JalOIIHXCS;
*Tpe6oBaTh 0T 06yUAOIKXCs OEPEKHOr0 OTHOMICHHS K UMyIIecTBy OpraHu3aluu, CoOIIOeH s
umu Ycrasa, [IpaBun BHyTpeHHero pacrnopsiaka Ilpasun mokapHo# Ge30macHOCTH, NMPUKa30B
JIMPEKTOPA | IPYTUX JTOKATbHBIX HOPMATHBHAIX akTOB OpraHu3anuu;

*[IPUHEMATH JIOKAJIbHbIE HOPMaTUBHbIE aKThl OpraHu3anuy.

8.2. AnMuHUCTpanus obs3aHa:

*00ecneunBaTh OpraHu3anuio paboTs! MpodeccopeKo-Npeno aBaTe/ibCKoro, aIMHHACTPATHBHO-
YIIPABJIEHYECKOT0, XO3HCTBEHHOrO M y4eOHO-BCIIOMOTaTeIbHOIO NEPCOHAA;

sobecrieunBaTh HaIekKallee TeXHH4Yeckoe o0opyaoBaHue pabouyuMx MeECT, OCBEIICHHS,
BEHTHJISILIAM, 000PYI0BAHUS U CO3/1aBaTh Oe30MacHbIe YCIOBHS st 00ydeHus, ¢ COOMOACHHEM
MPaBHJI OXPaHBI TPY/A, MOKAPHOH 0e301acHOCTH;

*[IOCTOSIHHO KOHTPOJIMPOBaTh coOMofeHHe pabOTHMKAMM BCeX TPeDOBaHWM HHCTPYKIHH IO
TeXHHUKe 6e301MacHOCTH, POTHBONOKAPHOHN OXpaHe;

*OCYIIECTBIATE  MATepPHAIBHO-TEXHHYECKOE  OCHalmleHHe  00pa3oBarejlbHOro  Imporecca,
o0opynoBaH#e NOMELIeHHH, BHEAPATh HOBEHIME JOCTHKEHHS HAYKH H TEXHHKH,
*[I0/IIEPKUBATE ¥ MOOLIPATH paOOTHHKOB;

«obecrieunBaTh pabOTHHMKA CpEICTBAMH, MaTepuaiaMH H HH(popmanueidl HeoOXOMMMOH s
HCIIOJTHEHHS UM JIOJDKHOCTHBIX 00s13aHHOCTEH;

so0ecreunBaTh CTPOroe COOMIOACHHE UCHMILIMHBI, ITPHMEHATH MEpPBl BO3JEHCTBHS K
HAPYUIUTENSIM JUCLHMILIHHEI,

*He nomyckath K paborte (yuebGe) paboTHHKa (0Oyuaromierocs), MOSBHBIIETOCS B COCTOSIHHH
AJIKOTOJIBHOTO, HAPKOTHYECKOTO WIIH TOKCHYECKOTO OIIbSHEHHMS;

so0ecreunBaTh B YCTAHOBJEHHBIE CPOKM BbIJady 3apaOOTHOH IiaThl ¥ COBEPLICHCTBOBATH
dopmbl onaTel TPyAa, B HENIAX MAaTepHAIbHONH 3aHHTEPECOBAHHOCTH PabOTHHKOB,

. CBOEBPEMEHHO MPEIOCTABIIATh €XKEero/Hble OladyMBaeMble OTIYCKa BCEM pabOTHHKaM
OpraHu3anuy B COOTBETCTBHH ¢ YTBEPKICHHBIMH I'padMKaMH OTIYCKOB;

sobecrieunBaTh CHCTEMATHYECKOE TIOBBIIEHHE KBATM(QUKAIMKM HAYYHO-TIENArOrH4ecKoro
nepcoHaia u Apyrux paboTHUKoB Opranu3aium;



. crocoOCTBOBATh CO3JJaHHIO B KOJUIEKTHBE JET0BOIA, TBOp'{eCKOﬁ OﬁcTaHOBKH, BCEMEPDHO
pa3BHBAaTh HHHUITHATHBY U aKTHBHOCTH pa6OTHPIKOB;
*BHUMATEIIEHO OTHOCHTBCA K HYXJIaM H 3aIIpocam OquaJOL[[HXCSI.

9. ITIOOLIPEHMA 3A YCIIEXU B PABOTE

9.1.  3a obpa3snoBoe BBIIOJHEHHE TPYAOBBIX 00S3aHHOCTEH, YCIIEXHM B YJIYYIIEHHH KadyecTBa
o0pa3oBaHusi HMJIM  BBINOJHSAEMBIX paboT, MPONOIKUTENBHYIO Oe3ympeunyio paboTy,
HOBaTOPCTBO B TPYA€ M 3a JPYrHe JOCTHKEHHS B paboTe K IpernogaBaTesiaiM H pabOTHHKAM
IPHMEHSIOTCS CIIETYIONIHE TIOONIPEHHUS:

a) oOBsBIeHHe 0J1aroJapHOCTH;

0) Ha3HaYeHHe JIOIIaT ¥ Ha10aBOK;

B) BBIILJIATA [IPEMHH;

I') HarpakJeHHue EHHBIM IT0IapKOM;

I) HarpakieHue [ToyeTHOM rpaMOTOi.

K pabotHuKy MOXeT GBITh IPUMEHEHO OJHOBPEMEHHO HECKOJIBKO MEp ITOOIIPEHHS.

[Toompennus: 0OBABIAIOTCS B pHKa3e AupexTopa OpraHu3alyy, IJe yCTaHaBIMBACTCA, 3a KaKHe
HMEHHO YCIEeXH B paboTe MOOIIpseTcs pabOTHHK, a TaKKe yKa3bIBaeTCsi KOHKPETHas Mepa
noompenus. lIpukas M0BOAMTCA 10 CBENEHHS BCEro KOJUICKTHBA, @ CBEJCHHS O MOOUIPEHHSX
BHOCSTCS B TPYIOBYIO KHMKKY M paszen VII indnoit kapTouku paboTHHKA.

10. OTBETCTBEHHOCTbD 3A HAPYIIIEHUE TPYJIOBOW JUCLIUIIMHBI

10.1. HewucnonneHue WM HeHaJUIeXkallee UCIOJHEHHE 10 BUHE paGOTHHKA BO3JIOXKEHHBIX Ha
HEro IOJDKHOCTHBIX 00sA3aHHOCTEH BjedeT 3a coOoi IpUMEHEHHE K HEMY CJIENYIOLIHX
JMCUHUILUIHHAPHBIX B3BICKAHUH:

*3aMevyaHue;

*BLITOBOD;

*YBOJIBHEHHE 110 COOTBETCTBYIOIIUM OCHOBAHHSIM

10.2. Jlo npuMeHeHHs TUCIMIIMHAPHOTO B3BICKAHUS OT HAPYLIMTENS TPYAOBON JIUCIMILIHHEI
angMuHKCTpanueii OpraHu3anvu JOJKHBI ObITh 3aTpe0OBaHBl OOBACHEHUS B IHCHMEHHOMN
(opme. B cmyuae orkasa paGoTHuKa naTh OOBSCHEHHS COCTABISIETCS COOTBETCTBYIONIMH aKT.
Otka3 paboTHHKa JaTh OOBSACHEHHE HE MOXET CIY)KHTh NPENATCTBHEM I8 HPHMEHEHHS
B3bICKAHUS.

10.  JlucummiiHapHOe B3BICKAHME IIPHMEHSETCS HENMOCPEACTBEHHO 3a OOHApyKEHHEM
NPOCTYIIKA, HO HE MO3JHEe OJHOr0 Mecsla CO IHA ero oOHapy)KeHHs, HE CYHTas BPEMEHH
Oone3nu umu npeObIBaHus PabOTHHKA B OTITYCKE.

10.4. JlucuuminHapHOE B3BICKAHHE HE MOXKET OBITH MPHMEHEHO II03/HEe LIECTH MECAIEB CO
JHS COBEPIIEHHS ITPOCTYIIKA.

10.5. 3a xaxjplii JUCHMIUIMHAPHBIA TNIPOCTYIOK MOXET OBITh IPUMEHEHO TONBKO OJHO
JMHCUMIUIAHAPHOE B3bICKaHHE. [IpH NMpHMEHEHHH B3BICKAHHS IOJKHBI YYHTHIBATHCH THKECTH
COBEPLICHHOTO MUCHHILUIMHAPHOIO MPOCTYNKa, 0OCTOSTENLCTBA, IPH KOTOPLIX OH COBEPIIEH,
npeAmecTByomas paboTa u noeeicHue paboTHUKA, €0 OTHOIIEHHE K TPY/Y.

10.6. Tlpuka3 o nNpUMEHEHHH IUCLIHMIUIMHAPHOTO B3BICKAHMS C YKAa3aHHEM MOTHBOB €ro
NpAMEHEHHs 00BABJISETCS pabOTHUKY, MOJABEPTHYTOMY B3BICKAHMIO, MOJ PACIHCKY B TEYECHHE
Tpex paboyMx JHeH co IHA M3JaHUA. B 3aBHCHMOCTH OT CTeNEHH Cephe3HOCTH HapyIICHHS
TPYIOBOM MUMCHHMIUIMHEl JHCIHIUIAHADHOE B3BICKAHHE MOXET OBITh YCTAHOBJIEHO Ha
onpeneneHusli cpok (ot 1 no 12 mecsiues). B ciyyae orkaza paGoTHuKa moanucars yKa3aHHBIH
IPHKa3 COCTABJIAETCS COOTBETCTBYIOLIHH aKT.

10.7. Eciu B TeueHue roja co OHS NMPHMEHEHHs MMCLHMIUIAHAPHOTO B3BICKAaHHA PabOTHHK HE
ObL1 TOABEPrHYT HOBOMY JHMCIMILUIMHAPHOMY B3BICKAHMIO, TO OH CYMTAETCs HE HMEIOIIUM
JMCIMIUTMHAPHOTO B3BICKAHUSI.



10.8. CoorercTByIOlIEEe IOJKHOCTHOE JMIO J0 HCTEYEHHMs rojJa Cco JHA INPHMEHEHHS
JCIUILTMHAPHOTO B3BICKAHUS MMEeT NMpaBo 10 COOCTBEHHOW WHHMIMATHBE, NMPOchOe caMoro
paboTHHUKA, XO1AaTAHCTBY €ro HEMOCPEACTBEHHOIO PYKOBOIMTEIS CHATh B3bICKaHHE.

10.9. B Teuenme cpoka [JeHCTBHA AJHCLUMIUIMHADHOTO B3BICKAHHS, MEpBl IOOLIPEHHS,
yka3aHHBIe B HacTosmux [IpaBunax, K pabOTHHKY HE IPHMEHSIIOTCS.

10.10. 3anuce O JQHCUMIUIAHAPHOM B3BICKAHHMH B TPYJOBOM KHHXKe paboTHHKa He
IIPOU3BOJUTCS, 32 HCKIIIOYEHHEM CITydaeB YBOJIBHEHHUS 110 COOTBETCTBYIOIIMM OCHOBAHHSM.

11. [TIOPAZIOK B IIOMEHIEHUAX OPT’TAHU3AIIUN

11.1. OtBeTcTBEHHOCTH 3a 01aroycTpOHCTBO B yueOHbIX noMenieHusx Opranus3auuu (Haauque
ucrnpaBHOi MebOenu, o0OpyIOBaHHMs, NOIEP)KAHHE HOPMAJIBHOH TEMIIEPaTyphl, OCBELICHHE)
HeceT aAMHHHCTparus OpraHu3anuu.

11.2. B yuebupix nomemenusx Opranu3aiiy 3anpenaercs:

. XO0)KJIeHHE B BEPXHEH 0JIeK/1e M roJIOBHBIX yOopax;

. IPOMKHE Pa3sroBOPEI, IIYM, XOXKIE€HHE 10 KOPUIOpaM BO BpeMsi 3aHSATHIA;

. KypEHHe;

. IOCEIIeHHE 3aHATHI U NOSIBIICHHs Ha paboyeM MecTe B COCTOSIHHH OIbSHEHHS;

. PacIHUTHE CITIUPTHBIX HAUTKOB, YIOTpeOIeHHe TOKCHYECKHX H HAPKOTHYECKHUX BEIECTB;
. ynorpebiieHHe HelleH3yPHOH JIEKCHKM H HHOE aHTHOOIIECTBEHHOE ITOBEIEHHE.

11.3. Jupextop o0si3an obecneuuts oxpaHy OpraHuzanuu, COXpaHHOCTH 00OpyIZOBaHHS,
WHBEHTAPS U JAPYroro KMyIIEeCcTBa, a TakxkKe Moyiepkanne HeoOX0AUMOro nopsijika B y4eOHbIX B
OBITOBBIX TIOMELICHHUSX.

11.4. OTBETCTBEHHOCTH 3@ MPOTHBONOXKAPHOE U CAHUTAPHOE COCTOSHHUE 3aHUsA H HUMYIIECTBA
BO3JIAraeTCsd MPHUKA30M AUPEKTOpPa Ha ONPEAENCHHBIX JIMI aIMHHHCTPATHBHO-X03HCTBEHHOTO
nepcoHana u pykopoauteneii OpraHu3anuu.

10



	00 001
	002 001
	002
	03 001
	04 001
	05 001
	06 001
	07 001
	08 001
	09 001
	10 001

